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Introduction

This policy applies to Benenden School (Kent) Limited and its subsidiaries (collectively ‘Benenden’ or
‘the School’). Though this policy is specific to Benenden, certain policy aspects will be common
across the Benenden family of schools. Other schools in the group have their own specific policies
that reflect their individual circumstances, and these local policies are to be followed where
appropriate.

Under the Children Act (1989), the Protection of Children Act (1999) and the Care Standards Act
(2000), Benenden School, in promoting and safeguarding the welfare of every pupil, requires parents
who do not live in the United Kingdom to appoint an Education Guardian to act on their behalf. This is
the case for all pupils, irrelevant of age. The reason for requiring parents of overseas pupils to appoint
an Education Guardian is to ensure there is an adult in the United Kingdom who can take
responsibility for the young person and provide them with care and support when they are not in
school. For the students whom we sponsor under the Points Based System of the Home Office, we
have additional compliance regulations to adhere to with respect to the care of these students while
they are in the UK and ensuring that suitable care arrangements are in place for them all at all times.

During term time the School is responsible for each pupil’s welfare and undertakes delegated parental
responsibilities in Loco Parentis. However, there are times (e.g. Exeat weekends, Half Term, a period
of iliness, the School needing to close at short notice or when a child is unable to remain at School
etc) when the School must be able to hand over these parental responsibilities to another adult — a
properly appointed Guardian.

If at any time during the pupil’s time at Benenden the School has concerns about the suitability of a
Guardian or Guardianship arrangement, the parents will be informed. The School may request a
change of Guardian or review of the current arrangements. If the School continues to have concerns
about a pupil’s Guardianship arrangements, the child could be asked to leave the School.

Definitions

In this policy, the term ‘Guardian’ refers to an Education Guardian which involves the delegation of
parental responsibility, usually for short periods of time. This differs from a Legal Guardian which
refers to a person appointed to care for a child when a parent/carer has died or if parents are deemed
not capable through the legal system.

Appointing a Guardian

Guardians may be a family member or relative, or family friend who is over 18 years of age and who
is not a full-time student. Guardians must be British citizens, or hold settled status, and must reside in
the United Kingdom. If such a contact in the United Kingdom is unavailable, parents can appoint a
Guardianship agency to fulfil this this role.

It is not possible for the School to recommend a Guardianship agency and parents are required to
make their own checks as to the suitability of any agency. AEGIS is the authoritative association for
inspecting and accrediting Guardianship agencies in the United Kingdom. Their website is
www.aegisuk.net. The School is not able to arrange the appointment of an Education Guardian.

We strongly advise a Guardian is to reside within a two-hour radius of the School.

An appointed Guardian will:

Be a fluent speaker of the English language.

Be resident in the UK during all published term dates.

Be a 24-hour point of contact for parents, pupil and the school and resident in the United
Kingdom during all published term dates.

Act with delegated parental authority in the case of an emergency or crisis.

Provide both pastoral and educational support.

Liaise with the School and parents over holiday and Exeat weekend arrangements.
Make appropriate arrangements for medical care.
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8. Inform the School in writing about all the details of travel arrangements made prior to a child
leaving the School for an Exeat weekend or a longer holiday period. The School must know
the exact details of a pupil’'s accommodation and method of transportation.

9. Assist parents with visa applications for their daughter for overseas trips not organised by the
School.

10. Assist pupils with the opening of bank accounts.

11. Act as an escort to and from the airport check-in, if the pupil travelling is an unaccompanied
minor.

12. Assist the School in keeping accurate records of the pupil’s whereabouts at weekends and
holidays.

Guardians should also respect the rights, religion and customs of a child, and adhere to what is
commonly regarded as best practice in the Guardianship and hosting of international pupils. This
includes having in place a proper agreement with the pupil’s parents as to what the Guardian’s
responsibilities are.

Benenden School always endeavours to give as much care, attention and support to each pupil as
possible, but a Guardian is in a position to centre his/her attention exclusively on their ward, thus
providing extra emotional reassurance.

If a pupil does not have a Guardian when required to do so by the School, or the appointed Guardian
is considered to be unsatisfactory, the School will invite parents to find a new Guardian. Should
parents fail to do so, they will be required to use an AEGIS accredited organisation as directed by the
School. As a last resort, the School may revoke a pupil’s place if an appropriate Guardian is not
appointed.

If an appointed Guardian changes during a pupil’s time at Benenden, it is the parents’ responsibility to
inform the School and ensure accurate contact details are given. The parents and newly appointed
Guardian will be required to complete the necessary forms and sign the Guardianship Agreement.

Part of our record keeping obligations, as required by the UKVI regulations, is to ensure that we know
the whereabouts of all our boarding pupils at all times. Benenden School will not issue a CAS (visa) to
any Child Student Visa pupil without a Guardian being in place.

The following forms should be read carefully and signed by both parents and nominated Guardian(s).
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Date:

Student’s Full Name:

Nationality:

Sponsor Name & Address:

Dear UKVI / Border Force,

BENENDEN

UK Visas and Immigration (UKVI)

Passport No:

Date of Birth:

Benenden School, Cranbrook, Kent TN17 4AA

We can confirm that we are the biological parents / legal guardians of and have legal parental
responsibility for the above-named. We confirm our consent for the following:

Arrangement

Details

Consent to Visa
Application and
Travel to the UK

We consent to our daughter making a visa application under the Child
Student route and travelling independently to the UK to attend Benenden
School.

Consent to
Reception and Living
Arrangements in the
UK

We confirm that suitable care and accommodation arrangements have

been made for the duration of her stay in the UK:

e  Our daughter will live as a full boarder at Benenden School.

e During school holidays or closure our daughter will travel between
home and school and/or

o A UK-based guardian has been appointed to provide care as needed
(school holidays / emergency).

UK Guardian

Name:

DOB:

Nationality:

Address:

Tel:

Email:

Confirmation of
Financial Support

We confirm that we will be financially responsible for our daughter
throughout her stay in the UK and that sufficient funds are available to
cover her school fees, accommodation, living costs, and travel expenses
as required by UKVI guidelines.

Passport storage

Benenden School may hold our daughter’s passport on her behalf.
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Yours faithfully,
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Parent 1 signature:

Parent 2 signature:

Parent 1 full name:

Parent 2 full name:

Address: Address:
Telephone: Telephone:
Email: Email:

Relationship to student:

Relationship to student:

Date:

Date:
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UK NOMINATED GUARDIAN LETTER OF UNDERTAKING

UK Visas and Immigration (UKVI) / Border Force

Date:

BENENDEN

Child details

Name of child

Date of birth

Nationality

Passport number

| am the nominated guardian of the above-named child and have provided evidence of my UK

Passport / UK settled status. | have been appointed by the child’s parent(s) / legal guardian to care for
their child in the UK outside of their school’s term-time for less than 28 days and/or to be the school’s

emergency contact in the UK for the child.

Nominated guardian details (Guardian)

Educational Guardianship
Agency/ Date of Establishment

Full name

Date of birth

Address where student will be
cared for as required in an
emergency and/or outside of
term time

Telephone number

Email address

Guardian relationship to family
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Details of arrangement

Details of any other people that
the nominated guardian/carer is
supporting or intends to support

Details of name, registered
address, and contact details of
anyone regularly staying at the
address (include date of birth,
nationality, and relationship)

Declaration

l, confirm the following:

(i) | am over 18 years old and am settled in the UK.

(ii) | have been appointed by the parent(s) / legal guardian of the above-named as their carer
in the UK during school closure for less than 28 days and/or the school’s emergency
contact in the UK for the child.

(iii) The accommodation offered to the above-named child is a private address, and not
operated as a commercial enterprise, such as a hotel or a youth hostel.

(iv) There is no intention for the above-named child to reside at the address for a consecutive
period of 28 days or longer.

(v) | confirm that | agree to the care arrangements for the above-named child.

| hereby confirm that the information provided is true and accurate.

Guardian full name

Guardian signature

Date




